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EDC of Warren County 

RECORDS RETENTION AND DESTRUCTION OF DOCUMENTS POLICY 

 

No Officer, Director, Employee(s), Agent or Volunteer of EDC of WARREN 

COUNTY shall knowingly destroy a document with the intent to obstruct or 

influence the investigation or proper administration of any matter within the 

jurisdiction of any government department or agency or in relation to or 

contemplation of any such matter or case. All Employees, Officers, Directors, 

Agents or Volunteers responsible for maintaining EDC OF WARREN COUNTY'S 

records shall comply with record retention guidelines established by the CEO of 

EDC OF WARREN COUNTY (or his/her designee) for the maintenance, storage 

and destruction of the EDC OF WARREN COUNTY's documents and records in 

accordance with applicable law. 

 

EDC OF WARREN COUNTY shall follow the NYS Policy for Records 

Retention.  

     Adopted March 18, 2014 

     Re-Affirmed March 21, 2023 

 


